UBND HUYEN CAN GIUQOC CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAU GIAO LONG HAU Déc 1ap - Tw do - Hanh phic
S6: 318 /KH-MGLH Long Hdu, ngay 24 thang 09 nam 2024
KE HOACH

Kiém tra noi bo trwong hoc nam hoc 2024-2025
(Ban hanh kém theo Quyét dinh s6:317/OD-MGLH ngay 24 thang 9 nam
2024 cua Hiéu truong truong Mdau giao Long Hdu)

Can cir Cong van s6:1948/GDDT-KTr ngay 18 thang 9 nim 2024 cua Phong
GD&DT vé hudng dan cong tac kiém tra ndi bd nim hoc 2024-2025 cua co sé gido
duc;

Can ct ké hoach thuc hién nhiém vu nam hoc 2024-2025 va tinh hinh thuc té
cua don vi trong nam hoc;

Truong MG Long Hau xay dung ké hoach kiém tra noi bo don vi ndm hoc 2024 -
2025 nhu sau:

I. MUC PICH - YEU CAU:
1. Muc dich:

Cong tac kiém tra noi bd 1a mot hoat dong thuong xuyén nham danh gia tién do thuc
hién ké hoach, nhiém vu, tim ra nhitng giai phap, bién phap dé don dbc, giup d& va diéu
chinh gbép phan hoan thién, cing c6 va phat trién cac hoat dong trong nha truong.

Tang cudng ky luat, ky cwong hanh chinh trong viéc to chirc thuc hién nhiém vu
quan ly tai don vi.

Ra soat, danh gia qué trinh hoat dong cua CBGVNYV, cac bo phan trong nha truong,
dé xem xét xir 1y, diéu chinh kip thoi trong cong tac quan 1y, day va hoc cho phu hop véi
tinh hinh thuc tién tai don vi.

2. Yéu cau:

Cong tac KTNB thyc hién dung cac quy dinh phap luat, bam sat vao ké hoach va
nhiém vu nim hoc, Kiém tra ndi bd nhim giup mdi thanh vién trong nha trudng nghiém tic
chap hanh thyc hién dung cac ndi qui, qui ché cta don vi, ctia nganh, ddng thoi 1a cin cu dé
xem xé&t, danh gia thi dua khen thudng, ki luat vién chirc, nhan vién va nguoi lao dong tai
don vi.

Viéc KTNB phai chinh xac, khach quan, cong khai, dan chu, kip thoi; thuc hi¢n ding
ké hoach. Tat ca cac ndi dung kiém tra ndi bd déu dugc 1ap bién ban, c¢6 chit ky cua nguoi
kiém tra va ddi twong dugc kiém tra. HO so s sach vé cong tac kiém tra duoc bao quan,
luu git can than theo qui dinh cta Diéu 18, Qui ché.
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II. NOI DUNG KE HOACH KIEM TRA

Hi¢u trudng can cr nhiém vu ndam hoc va di€u kién thuc t€ ctia nha truong lya chon

mot s0 ndi dung kiém tra nham dam bao thuc hién dung tién dg, co6 hi¢u qua.

1. Kiém tra viéc thyc hién nhiém vu ciaa gido vién:

1.1. Kiém tra chit lwong giing day ciia gido vién trong viéc déi méi phwong

phap day hoc co vwng dung GD STEAM.

+ No6i dung kiém tra: D6i méi phuong phap day hoc theo dinh huéng phét trién

nang luc, phém chét nguoi hoc, gén voi viée to chitc cac hoat dong day hoc duogc tng
dung theo phuong phap gido duc steam trong giang day.

- Té)ng s6 cudc kiém tra s& thuc hién: 02

+ Pbi tuong kiém tra: Bao Yén ( chdi 1) + Phuong Thao ( La 4)
+ T6 kiém tra: BGH+TPCM.

1.2 Kiém tra viéc long ghép chuyén dé trong giding day

+ Noi dung kiém tra: Kiém tra viéc 10ng ghép chuyén dé GD phong ngira v6i bién

ddi khi hau va tham hoa thién tai.

+ Téng s6 cudc kiém tra s& thuc hién: 01

+ Pbi twong kiém tra: Bich Hang ( L4 1)

+ Thoi gian: Thang 10 /2024.

+ T kiém tra: BGH +TTCM.

1.3 Kiém tra phong, chong tai nan thuong tich trong truong hoc

+ Noi dung kiém tra: Viéc dam bao an toan cho tré tai truong (cac diéu kién dam bao

an toan cho tré tai lop: gio dén 16p, cac dd dung trong 16p, bd tri goc chot, nha v¢ sinh, viéc to
chure cac hoat dong cho tré).

duc

+ Téng s6 cudc kiém tra s& thuc hién: 01

+ Pbi twong kiém tra: Cam Nhung ( La 5)

+ T6 kiém tra: BGH+TTCM.

1.4. Kiém tra hoat djng ciia gido vién

+ Kiém tra toan dién:

- Noi dung kiém tra: Kiém tra trang tri 16p, vé sinh méi truong. ..

Kiém tra ho so cua giao vién theo Diéu 1€ truong MN (HO so s6 sach, ké hoach gido

...cua GV);

- Thyc hién ndi dung, chuong trinh gido duc, to chic giang day trén 16p (01 hoat

dong choi va 01 HDH).

- Téng s6 cudc kiém tra s& thuc hién: 02
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+ Pdi tugng kiém tra: Trong ( La 2) ; Ngoc Trang ( chdi 2)
+ T kiém tra: BGH+TTCM.
* Kiém tra chuyén dé:

Thuc hién nodi dung, chuong trinh gido duc, to chiic giang day trén 16p (01 hoat dong
choi va 01 HDH).

+ Tong s6 cudc kiém tra: 04

+ Pbi tuong kiém tra: Tuyét Nhu ( La 1) ; Bao Chau ( La 2); Uyén (chéi 2), Duyén (
L4 3)

+ T kiém tra: BGH+TTCM.
2. Kiém tra cong tic quan Iy hoat dong ciia nha trudong
2.1 Kiém tra cong tic chuyén doi so

- Noi dung kiém tra: Kiém tra viéc thuwc hién soan giang va ki duyét gidao an, ho so
lén phdan mém qudn ly gido duc.

- Téng s6 cudc kiém tra s& thuc hién: 01

+ Pbi tugng kiém tra: PHT + TTCM khdi choi

+ T kiém tra: HT+CTCD.

2.2 Kiém tra viéc sir dung, bdo qudn, qudn Iy CSVC, trang thiét bi day hoc.

- Noi dung kiém tra: Kiém tra viéc bao quan, quan Iy CSVC, trang thiét bi day hoc co
sO vat chat, thiét bi, ban gh¢, d6 dung, do6 choi...
+ Tong s6 cudc kiém tra s& thuc hién: 01

+ Pbi twong kiém tra: Thuy Dung ( 14 3)
+ T6 kiém tra: BGH +TTCM.

2.3 Kiém tra cong téc thw vign:

- Noi dung kiém tra:

+ Kiém tra cong tac thu vién: viéc thuc hién ké hoach, ho so s6 sach lién quan (quan tdm
to1 cong tac bao quan, theo doi viéc sap x€p, bo tri, trang tri, v¢ sinh; so6 lugng va chat luong
sach, bao, tap chi, tranh truyén...).

+ Kiém tra viéc thuc hién ndi qui, viéc cho muon, phan loai, bo sung sach béo; ...).
+ Téng s6 cudc kiém tra s& thuc hién: 01

+ Dbi tuong kiém tra: NV Phu trach thu vién

+ T6 kiém tra: BGH.

2.4 Kiém tra hoat dpng ciia té, khoi chuyén mén:

* Cong tac quan 1y cua t6 trudng, khéi trudng.
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- Ké hoach bdi dudng va ty bdi dudng chuyén mén nghiép vy, BDTX.
- Thyc hién hd so, sb sach theo quy dinh diéu 1 truong mam non.
+ Téng s6 cudc kiém tra s& thuc hién: 01
+ Pbi twong kiém tra: TTCM L4
+ T6 kiém tra: BGH.
2.4 Kiém tra viéc thuc hién cong khai trong qudn Iy tai chinh, tai sin theo quy dinh
- Noi dung kiém tra: Viéc thuc hién cong khai trong quan 1y tai chinh theo quy dinh;
+ Téng s6 cudc kiém tra sé& thuc hién: 01
+ Nguoi dugc kiém tra: Hiéu truong +KT.
+ Nguoi kiém tra: PHT+ CTCP + TTND
2.5 Kiém tra cong tic bdn tri

- No1 dung kiém tra: Kiém tra viéc thuc hién 3 budc, thuc hién cac nodi quy cua nha
bép (gang tay, tap dé, khau trang.. Kiém tra cdc quy trinh ché bién thuc pham, phan chia
thuc an...)

- Téng s6 cudc kiém tra s& thuc hién: 01
+ Nguoi duoc kiém tra: PHT+ NV cép dudng.
+ Nguoi kiém tra: HT, NV y té
III. TO CHUC THUC HIEN:
1. Cac bién phap thuc hién:

Nha truong xay dung ké hoach KTNB bam sat vao ké hoach thuc hién nhiém vu nim
hoc, sat thyc tién, dam bao tinh thuong xuyén, lién tuc va c6 tic dung trong cong tac gido
duc. Trién khai thyc hién ké hoach co6 chat lugng va hi¢u qua.

Cac ndi dung trong ké hoach kiém tra can cu thé, dam béo tinh kha thi, qua trinh thuc
hién can c6 du ho so minh chung.

No6i dung kiém tra ndi bo truong hoc bam sat vao nhirng van dé trong tam cua don vi
theo nguyén tac, tat ca cac hoat dong gido duc trong nha truong déu duoc ki€m tra dé dam
bao thuc hién dung ké hoach, tién do, c6 hiéu qua.

Boi dudng ning cao nghiép vu cho can bd lam cong tic KTNB duya vao thyc té trién
khai cong tdic KTNB nhiing ndm qua, can xac dinh nhu cau boi dudng nang cao nghi¢p vu
cho can bd lam cong tac nay. Noi dung, ké hoach bo1 dudng phai sat thuc va khong qua mat
thoi gian.

2. Trach nhiém thuye hién:

2.1 Trach nhiém cua Hi¢u truéng:
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- Ra Quyét dinh kiém tra bang vin ban, déng thoi thong bao cho ddi twong duoc
kiém tra (trir ki€m tra dgt xuat); ni€m yét cong khai lich kiém tra tai phong hop Hoi dong.

- Nghién ctru cac van ban, cu thé hoa ké hoach, to chirc hudng din ndi dung, hinh
thire, bién phéap thuc hién ké hoach cho ban ki€m tra nd1 bd; phan cong nhi€ém vu cu the,
dinh hudéng cong viéc cho ting thanh vién ban kiém tra nodi bg.

- DBinh hudng cho céc thanh vién ban ki€ém tra ndi bd tim hi€u, cac quy dinh, hudéng
dan cua céc cap deé co can cur doi chiéu khi kiém tra.

- T6 chirc thuc hién kiém tra ndi bo theo ké hoach (ra Quyét dinh, phan cong nhiém
vu cac thanh vién, mdi noi dung ki€m tra phai 1ap bién ban ki€ém tra dé lam cdn ctr danh gia,
luu trit ho so).

- Két luan kiém tra.
- Thyc hién céc bién phéap xtr 1y sau kiém tra.

- Béo cao so két, tong két cong tac kiém tra ndi bo trude Hoi dong trudng va gui bao
cao vé phong Gido duc va Dao tao theo quy dinh.

- Hé thdéng hd so quan 1y vé cong tac kiém tra dam bao dung du vé sb luong, dat yéu
cau ve chat luong.

- Thyc hién cong khai trong nha trudng theo quy dinh.
2.2 Trach nhiém ciia cac thanh vién trong Ban kiém tra ndi b truong:

- Thuc hién K& hoach ki€ém tra ndi bd trong nam hoc, 1ap bién kiém tra, bado céo két
qua cong tac kiém tra nd1 bd dugc phan cong.

- Tim hi€u c4c van ban phdp quy, cadc quy dinh, huéng dan cua céc cap d€ co can cu
doi1 chiéu khi kiém tra.
- Thyc hién nhi€ém vu theo sy phan cong cua trudng ban.

- Phéi két hop véi cac to chuyén mén, to vin phong va céac t6 chirc trong nha truong
kiém tra theo ké hoach.

- Kiém tra theo ké hoach da xay dung, bao trudc hoac kiém tra dot xuat.

2.3 Trach nhiém ciia cic t6 chitc, ca nhan can bd, gio vién, nhin vién trong nha truomg:
- Thyc hi¢n cong tac tu kiém tra theo ké hoach.

- Thyc hién kiém tra nhitng nodi dung da duoc phan cong theo ké hoach.

- Chiu sy kiém tra cua Ban ki€ém tra ndi by va cac td6 chuc, ca nhan dugc su phan
cong, giao nhiém vu cua Hi¢u trudng.

B4o céo dinh ki: bdo céo so két trude hoc ki I; bao céo téng két trude khi két thic
nam hoc 5 ngay.

3. Tién @9 thoi gian
- Thyc hién tir thang 10/2024 dén thang 5/2025
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Trén day la K& hoach kiém tra ndi bo cua Truong Mau giéo Long Hau nam hoc
2024-2025, tap the CB-GV-NV cua truong nghiém tic thuc hién ké hoach dé ra./.

Noi nhan: HIEU TRUONG

- Phong GD&DT (dé béo cio);

- Ban KTNB (dé kiém tra);

- Té/Khéi CM, T6 VP (dé thuc hién): —

- Lwu: VT. /
Nguyén Thi Thity Diéu

PHU LUC
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Danh muc cac cudc kiém tra nim hoc 2024-2025

(Ban hanh kem theo Ké hoach kiém tra néi b ciia T ruong Mau gido Long Hdu)

STTDoi twong Noi dung Thoi Pham vi B) B
kiém kiém tra gian kiém tra phan phan
tra tién chu tri phoi

hanh hop

1 |Gido vién [Kiém tra chit luong giang |Thang 11+| Yén (chdi 1) BGH TTCM

day cua gido vién trong viéc| thang4 |+ Thao (143).| +TPCM
d6i méi phuong phap day
hoc c6 img dung GD
STEAM
2 |Gido vién [Kiém tra viéc long ghép Thang 10 | Hang (14 1) BGH GV
chuyén dé¢ GD phong ngira) +TTCM
voi bién doi khi hau va
tham hoa thién tai.
3 |Gi4o vién [Kiém tra phong, chong tai Thang 12 | Nhung (La 5) BGH GV
nan thuong tich trong truong +TTCM
hoc

4 |Gido vién [Kiém tra hoat dong cua |[Thang 11 +| Trong ( 14 2) BGH GV

g140 vién Thang 3 |+ Ngoc Trang| +TTCM
- Kiém tra toan dién: ( chdi 2)

+ Noi dung kiém tra: kiém

tra trang tri 16p, v€ sinh moi

truong, ho so ...

- Kiém tra chuyén dé:

+ Thuc hién ndi dung, Tuyét Nhu
chuong trinh gido duc, t6Thang 10 +|( 14 1) +Chau (
chuc giang day trén 16p (01 Thang 2 |14 2)

hoat dong chot va 01 Duyén (14 3)
HDH). Uyén ( chdi 2)

5 [TTCM L& [Kiém tra viéc thuc hiénl Thang 12 [PHT+TTCM HT CTCb+
+TTCM soan gidng va ki duyét gido ( choi) TTCM
choi an, ho so lén phan mém

quan 1y giao duc.

6 (Giao vién [Kiém tra viéc sir dung, bao Thang 5 | Dung ( 14 3) BGH GV
quan, quan ly CSVC, trang +TTCM
thiét bi day hoc.

7 |PT cong [Kiém tra cong tac thu vién | Thang 4 PTTV BGH TKT
tac thu

vién
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8 [TTCM(la [Kiém tra hoat dong cua t6, Thang 02 |- TTCM(1a) BGH TTCM
4 chdi)  khoi chuyén mon
9 HT +KT [Kiém tra viéc thyc hién cong Thang 4 | HT +KT PHT + CTCP
khai trong quan ly tai chinh, CTCb +TTND
tai san theo quy dinh +TTND
10 | PHT  [Kiém tra congtic bantra | Thang 3 [PHT+NVCD| HT+Yt | YT

+NVCD
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